






June 4, 2026

Dear Valued Vendors and Suppliers,

The Gadsden County Board of County Commissioners (BOCC) Procurement Department has partnered with OpenGov and is excited to announce our transition from a solely paper-based bid solicitation process to a fully automated web-based electronic bidding and vendor management system. To continue to receive bid notifications, you will want to check the Procurement home page on our website and our new OpenGov Portal located here: https://procurement.opengov.com/portal/gadsdencountyfl .

Our new OpenGov Portal will allow prospective Vendors and Suppliers the ability to:
· Register to receive notifications of future opportunities by signing up for our new OpenGov Portal and selecting the “Subscribe” button to create an account.
· Follow along with updates to existing opportunities by finding the opportunity and clicking the “Follow” button. This will allow all interested bidders to receive amendments and addenda automatically.
· Submit questions and receive answers online regarding open bid opportunities.
· Use a guided process of responding electronically to bids to ensure your bids have been accurately completed.
· Receive timely support for bid questions.
· Have one location for all bid opportunities issued by Gadsden County Board of County Commissioners in Quincy, FL.
There is no cost for vendors to register in OpenGov.

OpenGov will send you an email to activate your account, so please be on the lookout for that. Or you may subscribe to our bids by navigating to https://procurement.opengov.com/portal/gadsdencountyfl  and clicking the “Subscribe” button. 

Should you have any additional questions, please contact Rose Raynak, at rraynak@gadsdencountyfl.gov or Pheshe Bennett, at pbennett@gadsdencountyfl.gov.


We look forward to receiving your bids!

Respectfully,

Rose Raynak
Rose Raynak
Finance Director
Gadsden County Board of County Commissioners
9B East Jefferson St.  Suite 204
Quincy, FL 32353


Bid Instructions

Please follow these instructions when preparing bid specifications on behalf of Gadsden County Board of County Commissioners, Quincy, FL. 

The County recently launched OpenGov Procurement as our vendor management and bid opportunity solution. It consists of an eProcurement solution provided by OpenGov. Following these norms will ensure consistency with the County’s eProcurement portal: https://procurement.opengov.com/portal/gadsdencountyfl .

Scope of Work & Technical Requirements

Please complete and prepare the Scope of Work detailing the technical aspects of the solicitation. The SOW and Technical Requirements is your main focus and contribution to the solicitation.

Electronic Pricing Table (Bid Schedule, Bid Sheet)

As the Third Party Consultants the County requests that you provide the Bid Sheet in a separate document – excel preferred. This allows the County the ability to create an electronic pricing table.

Instructions to Bidders

You may omit the Instruction to bidders regarding submittal, questions, addenda and pricing. These topics are covered in the standard template the County will use to post the bid you prepare.

Registration

Gadsden County Board of County Commissioners utilizes an eProcurement system that streamlines procurement while ensuring an open, fair, and competitive supplier selection process. The County is soliciting sealed electronic bids through OpenGov. To participate please register your business under a company email address. Potential bidders are solely responsible for maintaining up to date and accurate information and may edit the profile at any time.

For Bidding and Vendor Registration, please use the following link: 
https://procurement.opengov.com/portal/gadsdencountyfl . By registering you will be able to subscribe to participate in this opportunity and receive notifications for future requirements. All current bid and RFP solicitations, including notifications, that are administered by the County will be conducted this way. For technical assistance with the vendor registration process, please use the following instructions.

Deadline

Bids may be received up to but not later than the published date and time via the County’s OpenGov Portal located at https://procurement.opengov.com/portal/gadsdencountyfl . The County’s OpenGov Portal Clock is the official timekeeper for the determination of all deadline dates and times. Without exception, responses will not be accepted after the submission deadline regardless of any technical difficulties such as poor internet connections. Gadsden County Board of County Commissioners strongly recommends completing your response well ahead of the deadline.

Questions and Addenda

Bidders shall submit all inquiries regarding this bid via the County’s OpenGov Portal, located at https://procurement.opengov.com/portal/gadsdencountyfl . Please note the advertised deadline for submitting inquiries. All answers to inquiries will be posted on the County’s OpenGov Portal. As a registered bidder, you will also receive addenda notifications to your email by clicking “Follow” on this project.

Pricing Instructions for Bidders

To be considered, you will complete the Bid Schedule or Bid sheet via the OpenGov Portal. Please submit your pricing using the online bid sheet provided. You will also be asked to answer questions to support your bid submission. Questions may ask information on your company as well as require upload of ancillary documents to the County’s OpenGov portal.
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